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TOWN OF LAKE PLEASANT
Speculator, N. Y. 12164
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D E T A I L E D  I N V O I C E S  M A Y  B E  A T T A C H E D ,  A N D  T O T A L  E N T E F E D  O N  T H I S  V O U C H E B

C E R T I F I C A T I O N  B E L O W  M L ] S T  B E  S I G N E D

( C L A I M A N T  -  D O  N O T

W R I T E  I N  T H I S  A R E A )

D A T E  V O U C H E R  R E C E I V E D

T E R M S

V O U C H E R

N U M E E R

P U R C H A S E

O R D E R  N O  . ,

F U N D  .  A P P R O P R I A T I O N

E N T E R E D  O N  A B S T R A C T  N O

AMOUNTVENDOR'S
I N V O I C E  N O .

TOTAL

QUANTITY D E S C R I P T I O N  O F  M A T E R I A L S  O R  S E R V I C E S U N I T  P R I C E

I S E E  I N S T R U C T I O N S  O N  R E V E R S E

CLAIMANT'S CERTI  FICATION

l , _  ,  c e r t i f y  t h a t  t h e  a b o v e  a c c o u n t  i n  t h e  a m o u n t  o f  $

is true and correct; that the i tems. services and disbursements charged were rendered to or for the municipal i ty on the dates statedl that no
part has been paid or satisf ied; that taxes, from which the municipal i ty is exempt. are not included; and that the amount claimed is actual ly due.

D A T E S I  G N A T U R E

( S P A C E  E E L O W  F O I ]  M U N I C I P A L  U S E )

T I  T L E

DEPARTMENT APPROVAL

The  above  se rv i ces  o r  ma te r ia l s  were  rendered  o r

f u r n i s h e d  t o  t h e  m u n i c i p a l i t y  o n  t h e  d a t e s  s t a t e d

and  the  charges  a re  co r rec t

APPROVAL FOR PAYMENT

T h i s  c l a i m  i s  a p p r o v e d  a n d  o r d e r e d  p a i d

f  r o m  t h e  a p p r o p r i a t i o n s  i n d i c a t e d  a b o v e .

D A T E

W I L L I A M S O N  L A W  B O O K  C O

A U T H O R I Z E D  O F F I C I A L

D A T E A U D I T I N G  B O A F D
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INSTRUCTIONS

DEPARTMENT OR AGENCY -  lnd icate the depar tment  that  received the serv ices or  suppl ies.  Send
one copy of  the voucher  proper ly  completed to that  depar tment .  Use a separate voucher  for  charges
against  each depar tment .

CLAIMAN f 'S NA ME AND ADDFESS -  Al l  c la imants must  pr in t  or  typewr i te  the i r  name and address
in the space prov ided for  the purpose.  The check wi l l  be drawn in  that  name and mai led to that  address.

TERMS -  Show any d iscounts that  are a l lowed for  prompt  payment .

PURCHASE ORD ER NO. -  l f  a  purchase order  has been issued for the i tems charged on th is  voucher ,
show the  number  the reo f .

VENDOR'S REFERENCE NO.  -  l f  t he  vendor  requ i res  a  re fe rence  number ,  i n  o rder  to  iden t i f y  the
check  in  payment  o f  th i s  voucher ,  show such  number .

DESCR/PTION OF MATERIALS OR SERVICES -  A l l  charges  mus t  be  i temized .  l n  the  space
provided in  the body of  the voucher ,  show where appl icable:  (1)  dates of  serv ice or  del ivery;
(2)  quant i t ies;  (3)  descr ip t ion of  charges;  (4)  uni t  pr ice;  (5)  amount .  l f  mcre space is  requi red than that
prov ided,  any sheet  of  paper  th is  s ize may be used.  Br ing the tota l  forward to th is  voucher .

Any company that  has i ts  own invoice or  b i l l  f  orm may refer  to  i t  by nu mber or  other  ident i f  icat ion in  the
body of  the voucher  and show the tota l  in  the amount  co lumn.  At tach the form to th is  voucher .

CLAIMAN f 'S CERTIFICATION -  The c la imant 's  cer t i f  icat ion must  be completed.  The date on which
the s ignature is  af f ixed must  be g iven.  The t i t le  of  the person s igning must  c lear ly  ind icate h is
relat ionship to the claimant, e.g.,so/e owner, partner, treasurer, bookkeeper, bi l l ing clerk, etc. Notary not
requi red.

DELIVERY RECEIPTS -  Where appl icable at tach del ivery s l ips s igned by the munic ipal  employee
receiv ing the mater ia ls

RETURN VOUCHER PROMPTLY -  In  order  to  expedi te payment  th is  voucher  should be returned
promptly after the services have been rendered or the materials have been furnished.


